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The RISE Charter School Board of Directors has responsibility for the employment of School
personnel. The Board delegates to the Executive Director responsibility for recruiting,

screening, and recommending qualified applicants for employment. The Executive Director
may involve administrators, staff members, or other appropriate individuals in the selection
process.

All personnel selected for employment shall be recommended by the Executive Director or
designee and approved by the Board as required by law and School policy.



RISE Charter School shall comply with all applicable state and federal employment
requirements, including required background checks, certification or licensure requirements,
prior-employer screening, and applicant disclosures.

General Hiring Guidelines

RISE Charter School shall:

1. Provide equal employment opportunity and comply with Policy 5120, Equal
Employment Opportunity and Non-Discrimination.

2. Consider qualifications appropriate to the position, including education, training,
experience, certification or licensure, job-related skills, professional conduct, ability

to work effectively with students and staff, and other factors relevant to the position.

3. Give appropriate consideration to an applicant's understanding of and ability to
support the mission, vision, and educational program of RISE Charter School.

4. Verify required Idaho certification, endorsement, licensure, or other professional
credentials applicable to the position.

5. Complete criminal history and background checks as required by law and Policy 5110.

6. Comply with applicable veteran's preference requirements under Idaho law.
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Require newly hired employees to complete employment eligibility documentation
required by federal law.

The safety and welfare of RISE students shall be a primary consideration throughout the hiring
process.

Notice of Vacancies

The Executive Director shall establish procedures for recruiting, posting, and filling available
positions.

A vacancy may be advertised when:

e Avresignation has been received or is anticipated;

e Atermination, nonrenewal, or release from contract has occurred oris pending
required Board action;

e A new position has been created; or

e A positionis otherwise available or reasonably anticipated to become available.

A vacancy may be posted pending final Board action when appropriate.
Job vacancy notices shallinclude, as applicable:

1. The position and general job description;



Minimum qualifications;

Application requirements;

The application deadline or period during which applications will be accepted; and
Information regarding the application and selection process.
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The Executive Director’s Office will post notice of any vacancy within the RISE Charter School
for five (5) school days for current qualified employees to apply for the position.

Upon the conclusion of the five (5) school day period, the Executive Director or designee may
proceed with posting notice of any vacancy externally.

Application and Pre-Employment Screening

Applicants shall provide documentation reasonably required by RISE Charter School for the
position.

RISE Charter School shall complete all pre-employment screening required by state and
federal law before final employment, including, as applicable:

1. Verification of certification, endorsement, licensure, education, or other required
professional credentials;

Criminal history and background checks;

Required applicant disclosures and authorizations;

Review of past job performance and job-related conduct;

Contact with current and previous employers when required by law;

Reference and employment-history verification; and

Verification of eligibility to work in the United States.
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Prior Employment and Applicant Disclosures

RISE Charter School shall comply with the requirements of Idaho Code 88 33-145 and 33-
1210, as applicable.

Applicants shall complete all required statements, authorizations, releases, and disclosures
concerning prior employment and job-related conduct.

For positions subject to Idaho Code 8§ 33-145, RISE shall obtain the required authorization and
request information from applicable current and prior employers concerning matters
required by law, including information involving:

e Pending or prior investigations involving misconduct;
e Resignation during an investigation or in lieu of contemplated disciplinary action; and
e Disciplinary action involving misconduct.

When required by law, RISE shall request information from an applicant's current and prior
employers for the applicable statutory period.

For applicants with previous public school employment, RISE shall obtain and review prior-
employer information required by Idaho Code § 33-1210, as applicable.



An applicant who refuses to complete a disclosure, authorization, release, or other screening
requirement required by law shall not be eligible for employment.

Material misrepresentation, omission, or falsification during the application or screening
process may result in disqualification from employment, withdrawal of an employment offer,
or employment action consistent with law.

Information obtained through the screening process shall be maintained and used only as
permitted by law and shall be shared only with individuals directly involved in evaluating the
applicant or otherwise authorized by law.

If information from an out-of-state or other former employer cannot be obtained, RISE may
proceed as permitted by law after completing appropriate alternative verification of
employment history, education, references, and qualifications.

Screening and Selection

The Executive Director or designee shall determine the appropriate screening and interview
process for each vacancy.

The Executive Director may:

e Review application materials;

e Conductor assign reference checks;

e Establish aninterview or screening committee;

e Determine which qualified candidates will be interviewed;
e Conduct additional job-related screening; and

e Recommend afinal candidate to the Board.

Nothing in this policy requires RISE Charter School to interview every applicant who meets
minimum qualifications.

Recommendation and Board Approval

After completion of the appropriate selection process, the Executive Director may notify the
selected candidate of an intent to recommend employment, subject to:

Completion of required background and employment screening;
Verification of required certification or licensure;
Board approval when required; and
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Execution of any required employment contract or agreement.

The Executive Director shall submit the recommended candidate to the Board for approval as
required by law and School policy.

When permitted by Idaho law, the Board may discuss the qualifications of an individual
applicant in executive session. Any final action to approve employment shall be taken in open
session as required by law.

The Board is not required to review or receive the names or application materials of every
applicant unless otherwise required by law.



Provisional Employment

RISE Charter School may use provisional or conditional employment when authorized by
Idaho law while awaiting required employment information or documentation.

Any provisional employment shall comply with the requirements and timelines established by
applicable Idaho law.

Employment Contracts

Employment requiring a written contract shall not become final until all required approvals
have occurred and the contract has been properly executed.

Certificated employee contracts shall comply with the requirements applicable to Idaho
public charter schools, including Idaho Code § 33-5206.

Certification and Licensure

Each employee serving in a position requiring certification, endorsement, or professional
licensure shall obtain and maintain valid credentials throughout the period of employment.

Employees are responsible for maintaining required credentials and providing documentation
requested by RISE Charter School.

If an employee's required certification, endorsement, or license expires, lapses, is
suspended, revoked, or otherwise becomes invalid, the employee may be subject to
reassignment or employment action consistent with applicable law, contract requirements,
and School policy.

Administrative Procedures

The Executive Director may develop and revise administrative procedures, application
materials, checklists, releases, and forms necessary to implement this policy and comply
with changes in state or federal law.

Administrative procedures may address matters including:

e \Where vacancies are advertised;

e Application deadlines;

e Interview procedures;

e Reference checking;

e Internal applicants;

e Recruitment methods;

e Applicant records;

e Selection committees; and

e Documentation of required pre-employment screening.

These administrative processes do not require Board policy revision unless the Board
determines that a particular requirement should be established as Board policy.



Cross References

5100F1-F3 - Hiring Process and Criteria Forms

5110 - Criminal History/Background Checks

5120 - Equal Employment Opportunity and Non-Discrimination
5500 - Personnel Files

Legal References

I.C. 8 33-145 - Idaho Student Safety and Educator Disclosure Act

I.C. 8 33-130 - Criminal History Checks

I.C. 8 33-1210 - Information on Past Job Performance

I.C. 8 33-5206 — Requirements and Prohibitions of a Public Charter School

I.C. 8 33-5210 — Application of School Law — Accountability — Exemption from State Rules
I.C. 8 65-501, et seq. — Rights and Privileges of Veterans

I.C. 8 65-505 — Officials to Observe Preference

I.C. 8 74-206 - Executive Sessions — When Authorized

IDAPA 21.01.06 - Rules for the Enforcement of Veteran's Preference in Public Employment
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